[bookmark: _GoBack]Profee User Guide

Logging In

· Click on the attached link https://select.elantis.com.au/login.aspx?ReturnUrl=%2f 
· Enter your username and password, click Login
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· You’ll will then see the below page
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Quoting

Click on Quotes, you will then have two options, New Quote or Browse / Find Quotes
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· New Quotes is used to create new quotes and produce the contract
· Browse/Find Quotes is used to search on existing quotes

New Quotes

To create a new quote click on New Quote, you will then see the below screen
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· Complete the following fields in the Quote Details tab
· ABN if known
· Client Name and Address
· Amount, this is the total amount of the invoices
· Deposit amount if applicable
· Payments, this is the number of monthly instalments
· Commission
· Settlement Days, this will default to 5 and will be 5 days from when the signed contract is received
· First Repayment Date, this will be the date the signed contract is received by us
· Invoice Numbers, this is the invoice numbers of what we are funding, use a comma to separate each

· Then go to the Client Details tab and complete all the relevant fields, ie Postal Address, Phone, Mobile, etc.
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· Click on Save Quote, a Quote number will now be displayed on the top right hand corner
· Go back to the Quote Details tab and click the Calculate Quote Button on the top

[image: ]


Printing/emailing a quote

To print the contract click on the Print Document button on the bottom left hand corner
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You will then get the below screen
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You can then Print the documents, this creates a PDF which can then be saved or you can click on Email which will then allow you to email it.  
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A copy of the Final contract is below.  It will also print the terms and conditions and the client letter.
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OFFER TO BORROW MONEY TO FUND

PROFESSIONAL FEES
Elanis Premium Funding Limied A\, 20002 582 609 - PO B0x 1620, GVE, Syeney NSW 1220
Tek 1800 451 111 . 02 6240 8098 Ema: o @elanis o s elantis

The Borrower applies for 3loan to pay the insurance premiums and related infermediary.
‘charges for polcies of msurance set out i the attached schedule (‘Policy(e)").

'EORROWER DETALS: ACN ABN. T

FulName:  John S PryLia Contact Name: oS

Trading Name: Telephone: | 020951 1237

Sireat Adaress: VSR Svest Mol e 123 2
SYDNEY NSW 2000 Emai: Bhrenihghem s

Fostal Adcress: 20 8ox T Date Of Bin:

SYONEY NoW 70
Prefered Method of Communicaton: [ ] Emal [ ] Post

Professional Fees — Loan Detals

Froessona Fims Deaie Name: Bt Premm Fang VG e G IV
Aot Profe TestUser gmastanarea@eiants com au
Adress: Sute 17,6672 Yor Sweet
St SOUTHMELSOURNE  Sme @3 PostCote: 2205
ProveNe: 038627 4333 FaxNo 30027 4300
nvorcs No ‘Name on iveice ate Total nvoios Amount
U708 1072 TS s per stached rvoises” | TI0GOTE I
TORN CALCULATION NTEREST & NSTALWENT CALCULATION
ot Invorea Fess SE0000 | [ Total Loan Amount Fnances Er
Disbursements 5000 | | Tota Charges s206.00
Totl Loan Amount Financed 5800000 | | Totaito be Repaid sas000
Divided by the No.of nstaiments see0 e
Applcation Fee 57500
Tate o Fret et TR Toal sl Payment 73560
Date of Las Instament T1i0s201e Charges 253 % T010%

“reeuton o v Gosument by e Bomower 2 Submsion o Eres coratiesan o by e Barower o o money o it on B bea
oo Detais. Eants may acoep r decine he Eorower's ppl<aton. Elants may aceptofGecine e BOTowers’ 0p1C3ton by 5017 s
Spplcton or 53y he Lo ArmountFnanced Tha Terms and Conctions et o s revarse of 1 poge gaver he o 0 pnG e pies.
e Bamonar s awiSigcs havig rad i sncersood o Terms and Congaons. The Sorows st by 1 Loan Amount Fninoed i Cradit
(Carge n compl i he Tems 3n3 Condions. The Sgrtory Waants he or she s O 1 commt and bind 1 BOTower

IMPORTANT NOTICE: Pissseresd e St Premum Funding Limited Pracy Sstament 3 stachec.
Signed by the Borrower Date: P

Ernt Name:

T
s the Dirsctors, Sacratary. Parnars or Propristo sutharead 12 cammit e Borrower pursuant o 3 delegated sutorty. Exeeuton
includes auoty for the Direct Dabit Request below.

DIRECT DEBIT REQUEST

“Tne Bomower raguests and authorses Elants Premium Funding (User D 628540) i Gebit mories dus Under the Terms and Condiions
of tis funding application betwaen Elanis Premium Funding and ourselves hrough ihe Bulk Electronic Caring System from mylour
‘Scoount denifiad below, susjctto e Terms and Conditons of e Dirsct Debit Request Agresment betwaen Elants Prémium Funding
2nd s FinancialInsttuton. This authorty shall reman n force undl futher notie.

Financisl Instuton Name: sse:

Aocount Name: Assount No:
13We acknowledge that s Direct Debit Request operates under i Terms and Conditions of e Direct Debi Cllent Serics Agreement
susiiie from E ants Premium Funding.

Offe Use: 621350-1-16/08/2015:6000 001 005
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